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7.7 REPORTS

You nay create many reports fromthe data collected and stored in the
MCAI M5 dat abases. MCAI M5 di spl ays standard menu and icon bars regardl ess
of the report requested (Figure 7-93).

File Page
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Figure 7-93. MCAIMs Standard Menu and Icon Bars for Reports

The menu bar includes two options:

* File allows you to Print or Exit.

+ Page allows you to select First, Previous, Next, Last, Go To, Zoom
Normal , Factor, Two pages, and One page.

The icon bar includes 10 options:

E Cick this icon to return to the Curricul um nenu.

|4a Cick this icon to display the first page of the report.

4 Cick this icon to display the previous page of the report.
.- Click this icon to go to a specific page of a nultiple page

report. A dialog box appears for you to enter the desired
page. dick on OK

m Cick this icon to display the next page of the report.

| Cick this icon to display the | ast page of the report.

':!5 Cick this icon to select zoomor normal views. The appearance
of the icon is dynamic. The magnifier appears on the icon when
the page view is nornal.

m Cick this icon to change the screen presentation froma
si ngl e- page to doubl e- page display (or vice versa).

l.ﬁl Click this icon to select the printing range and to print the

= current document.

1 ﬂ Factor. dick the desired nunber in the drop-down box. The
font size increases wth higher nunbers.

Note that the icon bar duplicates every option avail able under the
Page nenu. You nay choose either nethod to acconplish the task you desire.

HINT: The USMC enblemis autonmatically printed on all MCAI Ms-generat ed

reports. Reviewers are assured that mat hematical cal cul ati ons are correct
and MCAIMS has run a nunber of checks and bal ances.
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The 16 options under the Reports menu for Eval uation Managenent are

depicted in Table 7-54. Use these options to devel op, nmnage, and
interpret tests, test items, student scores, and student grade point
aver ages/ standi ngs for an Approved course and for a specific class.

The foll owi ng general rules apply:

Academ c reports typically nay be run for classes with a status of In
Session, Graduated, or BNA Upl oaded. However, there are a few
exceptions:

« The Test Wights report may also be run for a class with a status of
Pendi ng.

« Several reports (GPA Attainable, PFT Prelimnary, Non-Conpletion/
Failure, and Totals to Date) nay be run only for a class with a
status of In Session.

Non- Acadeni c reports nay be run for classes with a status of Pending, In
Session, Graduated, or BNA Upl oaded.

The Questionnaire Results report may be run for classes with a status of
Pendi ng, I n Session, G aduated, or BNA Upl oaded.

No reports for a class with a status of Hi storical may be run under the
Eval uation nodule. The Class Statistics report under the Student nodul e
is the only report that may be run with this class status.

Only the Incorrect Response report allows you to include dropped
st udent s.

A nedi cal waiver for a PFT does not affect a student’s GPA/ Cl ass

Standi ng. However, the Test Statistics, Test Results, Absentee/Fail ure,
PFT Final, Non-Conpletion/Failure, Test Inventory reports will list a
score of zero for the PFT with a nedical waiver.

The GPA/ O ass Standings report allows you to create a text file that can
be opened and mani pul ated in other applications (e.g., Mcrosoft

Access). You nay al so save any other report as a text file using a
feature of the Wndows environnent (explained under Paragraph 4.2.15.5).
However, you will |ose nmost formatting established for the report under
MCAI M5 when the report is saved as a file under W ndows.

Table 7-54. Overview of Eval uation Reports

PARAGRAPH OPTI ON ACADEM C | NON- ACADEM C | QUESTI ONNAI RE
7.7.1 Test Statistics Yes Yes
7.7.2 Test Results Yes Yes
7.7.3 I ndi vi dual Response Yes Yes
7.7.4 Absent ee/ Fai l ure Yes Yes
7.7.5 I ncorrect Response Yes Yes
7.7.6 GPA/ d ass St andi ngs Yes

7.7.7 GPA Max Attai nabl e Yes

7.7.8 PFT Prelimnary Yes

7.7.9 PFT Fi nal Yes

7.7.10 PFT Statistics Yes
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PARAGRAPH OPTI ON ACADEM C | NON- ACADEM C | QUESTI ONNAI RE
7.7.11 Non- Conpl eti on/ Fail ure Yes

7.7.12 Test Inventory Yes

7.7.13 Totals to Date Yes

7.7.14 Test Wei ght Yes

7.7.15 Questionnaire Results Yes
7.7.16 Conbi ned Test Report Yes Yes

The follow ng steps sunmarize how to access the options under the
Mai nt enance nenu.

4.

Cick on the Magnifying dass icon. The Select an Approved Course
selection list box (Figure 7-01) is displayed.

Hi ghli ght and sel ect an approved course or double-click the desired
course. The Eval uati on Managenent wi ndow (Fi gure 7-02) opens.

Choose the Reports option on the nenu bar. The Reports drop-down
menu (Figure 7-94) is displayed.

i Evaluation Management  {COURSE: MOZRMG4)
Filz Tables Maintenance Scoring | Reports

Hgll Mainl c? | Test Statistics
Menu Test Results

3
3
Individual Response 3
3
*
3

AbsenteefFailure

Incorrect Response

GPANClass Standings
GPA Aktainable

PFT Preliminary

PFT Final

PFT Statisktics
Non-Completion/Failure
Tesk Inventory

Tokals To Date

Test Weight
Questionnaire Resulks
Combined Test Repart »

Academic
Mon-Academic

Figure 7-94. Reports Drop-down Menu

Choose the desired option.
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7.7.1 Test Statistics

The Test Statistics report presents basic statistics of test results for a
given test taken by a class. The report includes entries under nean,

nmedi an, node, standard devi ati on, nunber of perfect scores, nunber tested,
nunber passed, nunber failed, percentage passed, and percentage failed. A
I egend is included at the end of the report. You nmay choose statistics for
either an acadenmi c or non-acadenmic test. The report (printed with a report
date) identifies the course ID, class ID, and test ID. Note that you can
limt the report to a specific platoon, gender, race, or ethnic group

1. Fromthe Reports drop-down nenu, choose Test Statistics. Then
choose Acadenic or Non-Acadenmic. The Test Statistics for Course
di al og box (Figure 7-95) opens.

Test Statistics for MOZRMG4 ﬂ
Class |FY: 2000010/00 j Class Status ; In Session
Test: |0101% v

Continue Quit

Figure 7-95. Test Statistics for Course

!

2. Referring to Table 7-55 for an explanation of the data fields, make
t he appropriate sel ections.

Tabl e 7-55. Test Statistics for Course

I TEM DESCRI PTI ON

d ass/ FY Dr op- down box containing the identifier and fiscal year for
every class containing tests of the desired type (academnic or
non- academ c). Choose the desired class fromthe list.

d ass Non-editable field displaying the status of the highlighted
St at us class. Acadenic reports are available for classes with a
status of In Session, G aduated, or BNA Upl oaded. Non-
academic reports are available for classes with any status
except Historical

Test Dr op- down box from whi ch you may choose the desired test.

3. Cdick on Continue. The Test Statistics for Course for specific
options dialog box (Figure 7-96) opens for you to choose the
desired options.

Test Statistics for MOZRMG4 5'
For
Platoon : |[YEE B
Gender : [ALL -]
Race : [ALL =
Ethnic: [ALL =]

Continue | Quit |

Figure 7-96. Test Statistics for Course (Specific Options)
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4. Referring to Table 7-56 for an explanation of the data fields, nake
t he appropriate sel ections.

Table 7-56. Test Statistics for Course (Specific Options)

| TEM DESCRI PTI ON
For Dr op-down box that allows you to choose Al or specific
Pl at oon platoons if the report selected is for a single class. In
sel ecting specific platoons, you limt the scope of the
report.

For Gender | Drop-down box that allows you to limt your listing to the
category you choose (i.e., Ml e, Fenale, or Unknown). The
default is All.

For Race Dr op-down box that allows you to limt your listing to the
category you choose (i.e., Unknown, Wite, Yellow, Black
Red, or O her). The default is All.

For Ethnic | Drop-down box that allows you to limt your listing to the
category you choose from 23 sel ections including Unknown,
O her, or None). The default is All.

5. dick on Continue. A view of the report appears.

7.7.2 Test Results

The Test Results report provides scores for the correspondi ng students who
have taken a given test in a class. You can include all students in the
class or limt the report to students in a specific platoon. The report
presents either academ c or non-acadenic results and identifies the test
ID, course ID, and class ID. The roster will be sorted according to the
criteria you select (i.e., name, SSN, or test score). The report includes
the date and entries under nane, SSN, test version (unless non-academc),
score, and overall GPA. The report for academ ¢ and non-academnmi c tests

i ncludes a Test Scores graph that depicts each test grade and the nunber of
occurrences for that grade. To ensure privacy, you may choose to print
this report with only the nane or SSN di splayed, with only the name and
last four digits of the SSN displayed, or with only the last four digits of
t he SSN di spl ayed.

If you have administered an academic test as a prelimnary or pop test
that you do not plan to include in conputing grades, be sure to print this
report before you clear the test results (Paragraph 7.6.4). Oherw se, you
wi || have no record you can use for nonitoring student progress.

1. Fromthe Reports drop-down nenu, choose Test Results. Then choose
Academri ¢ or Non-Acadenmic. The Test Results Report for Course dial og
box (Figure 7-97) opens.

Test Results Report for MOZRMGA ﬂ

Class: ‘j

Class Status ; In Session

Test: ‘m X j

Continue | Quit |

Figure 7-97. Test Results Report for Course
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2. Referring to Table 7-57 for an explanation of the data fields
appearing in the dialog box, make the appropriate sel ections.
Tabl e 7-57. Test Results Report for Course
| TEM DESCRI PTI ON
d ass Dr op- down box containing the identifier and fiscal year for
every class containing tests of the desired type (acadenic
or non-acadenic). Choose the desired class fromthe |ist.
d ass Non-editable field displaying the status of the highlighted
St at us class. Acadenic reports are available for classes with a
status of In Session, Gaduated, or BNA Upl oaded. Non-
acadenmic reports are available for classes with any status
except Historical
Test Dr op- down box from which you nay choose the desired test
results. The choices include (1) identifiers for individua
parts of a nmultipart test as well as (2) the identifier for
the overall nultipart test (providing at |east one student
has a score for all parts of a nultipart test).
3. dick on Continue. The Test Results Report for Course dial og box
(Figure 7-98) opens for you to select specific options.
Test Results Report for MOZRMG4 5'
™ Break on Platoon Code
" Test Score
" Specific Platoon Code
Platoon Code: m
Continue | Quit |
Fi gure 7-98. Test Results Report for Course (Specific Options)
4. Referring to Table 7-58 for an explanation of the data fields
appearing in the dialog box, make the appropriate sel ections.
Tabl e 7-58. Test Results Report for Course (Specific Options)
| TEM DESCRI PTI ON
Nane Click on this radio button to sort the report by nane.
SSN Click on this radio button to sort the report by SSN
Test Score |[Cick on this radio button to sort the report by test score.
Specific Click on this radio button to sort the report by specific
Pl at oon pl at oon code. Then choose the desired platoon in the drop-
Code down box bel ow.
Break on Click on this check box to indicate that you want the
Pl at oon records printed by nanme, SSN, or test score to be separated
Code by pl at oon.
Pl at oon Dr op- down box from which you may choose the desired platoon
Code if you chose the radio button on the left beside Print By
Speci fic Platoon Code.
5. dick on Continue.
a. |If you select Print by Nanme, you receive a pronpt inquiring if
you wish to display only the last four digits of the SSN
Cick on Yes or No. A view of the report appears.
b. If you select Print by SSN, you receive a pronpt inquiring if

Version 4.0

you wish to display only the last four digits of the SSN and/ or
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if you wish to suppress the student's nane. Check beside the
desired choices and click on OK. A view of the report appears.

c. |If you select Print by Test Score, you receive a pronpt
inquiring if you wish to display only the last four digits of
the SSN and/or if you wi sh to suppress the student's nane.
Check beside the desired choices and click on OK. A view of
the report appears.

d. If you select Print by Platoon, you receive a pronpt inquiring
if you wish to display only the last four digits of the SSN
and/or if you wish to suppress the student's nane. Check
besi de the desired choices and click on OK A view of the
report appears.

7.7.3 Individual Response

The I ndividual Response report identifies the nunber and percentage of
responses for each possible response to a question on a given test under a
given class. Each question nunber contains six possible responses (Ato E
and NR or no response). The responses may be to questions on an academ c
(witten, scaled credit, and mastery/non-nastery) test or on a non-academc
test. The report (printed with a report date) identifies the course ID
class ID, test ID test title, and version (if academc). Note that the
report for witten tests and all other tests not based on a single
checklist test itemnow includes the |l earning objective for each test item

1. Fromthe Reports drop-down nenu, choose |ndividual Response. Then
choose Academi c or Non-Academi c. The Individual Response Report
di al og box (Figure 7-99) opens.

Individual Response Repork F _?lil

Class ! FY: |ENNNELLL] v|

Class Status: In Session

Test: [p3z1x =1

Continue | it

Figure 7-99. Individual Response Report

2. Referring to Table 7-59 for an explanation of the data fields
appearing in the dial og box, make the appropriate sel ections.

Tabl e 7-59. |Individual Response Report

| TEM DESCRI PTI ON

d ass/ FY Dr op- down box containing the identifier and fiscal year for
every class containing tests of the desired type (academnic or
non- academ c). Choose the desired class fromthe list. Note
that tests scored by entering student grades (vice entering

student responses) will be unavail abl e.
d ass Non-editable field displaying the status of the highlighted
St at us class. Acadenic reports are available for classes with a

status of In Session, G aduated, or BNA Upl oaded. Non-
academnmic reports are available for classes with any status
except Historical
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| TEM DESCRI PTI ON
Test Dr op- down box from which you nmay choose the desired academ ¢
or nonacadem c test.

3. dick on Continue. The Platoon Selection for Course (Figure 7-100)
di al og box (Figure 7-100) opens.

Platoon Selection for MDZRM[';:.-

Platoon Code: m

_ Continue | quit |

Figure 7-100. Platoon Selection for Course

4. Referring to Table 5-60, make the appropriate platoon selection

Tabl e 7-60. Pl at oon Sel ection for Course

| TEM DESCRI PTI ON
Pl at oon Dr op- down box from which you may choose the desired platoon
Code if you chose the radi o button above.

5. dick on Continue. A view of the report appears.

7.7.4 Absentee/Failure

The Absentee/Failure option consists of two rosters or reports for the
selected test: the Absentee Report identifies every student in a class who
has not taken the test and the Failure Report identifies every student who
has failed the test. The master report (printed with a report date)
identifies the course ID, class ID, and test ID. Each roster nay contain
entries under name, SSN, rank, and platoon. The Failure Report also

i ncludes entries under test version (if acadenic) and score. |If there are
no absentees or failures for the selected class, the report will contain a
statenent to that effect.

Note that for a nultipart test, this report can be printed tw ways:

sel ect one of the component tests or select the overall multipart test. |If
a conponent test is selected, every student who has not taken or who has
not passed the selected test is listed. |If the overall test is selected,

each conponent test not yet scored is |listed bel ow each student's name in
the first roster. However, the systemlists the conponent tests failed
only if the student has taken all the tests for that nultipart test and the
overall test score is failing. |If the overall test score is passing, no
failed conponent test will be Iisted.

This report is sinmlar to the Non-Conpletion/Failure report, which
identifies every test students have failed or m ssed taking.

1. Fromthe Reports drop-down menu, choose Absentee/Failure. Then
choose Academic or Non-Academic. The Inventory of Absentee and
Fail ed Tests for Course dialog box (Figure 7-101) opens.
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Inventory of Absentee and Failed Tests for MOZRMG4 “ i ._ ﬂ
Class | FY: j Class Status: In Session
Test |0101x -
Continue | Quit |
Figure 7-101. Inventory of Absentee and Failed Tests for Course

2. Referring to Table 7-61 for an explanation of the data fields
appearing in the dialog box, make the appropriate sel ections.

Table 7-61. Inventory of Absentee and Fail ed Tests for Course
| TEM DESCRI PTI ON
d ass/ FY Dr op- down box containing the identifier and fiscal year for

every class containing tests of the desired type (academi c or
non- academ c). Choose the desired class fromthe list.

d ass Non-editable field displaying the status of the highlighted
St at us class. Acadenic reports are available for classes with a
status of In Session, Gaduated, or BNA Upl oaded. Non-
acadenic reports are available for classes with any status
except Historical

Test Dr op- down box from which you may choose the desired test.

3. dick on Continue. A view of the report appears.

7.7.5 1ncorrect Response

The Incorrect Response report presents a roster that identifies specific
guesti ons on an acadenic or a non-acadenic test that individual students
answered incorrectly. The report (printed with a report date) identifies
the course ID, class ID, and test ID and presents entries under nane, SSN
and question nunber. For a nastery test, the report indicates if not
mastered. For a witten test, the report indicates the character for
correct response. Beneath the student's nane, the number correct, test
score, and test version (if acadenmic) is given. For a non-academ c test,
the report indicates the response given and the correct response.

1. Fromthe Reports drop-down menu, choose Incorrect Response. Then
choose Acadenmi c or Non-Acadenmic. The Select dass from Course
selection list box (Figure 7-102) opens.

Select Class from Course MOZRMG4

FY/CLASS  [STATUS

00/2000020  |In Session BRAVO COMPANY

00/2000030  |In Session CHARLIE COMPANY

00/2000040  |In Session DELTA COMPANY

00/2000050  |In Session ECHO COMPANY

00/2000060  |In Session FOX COMPANY

012001010 |In Session ALPHA COMPANY

012001020 |In Session BRAVO COMPANY

012001030 |In Session CHARLIE COMPANY

012001100 |In Session |ALPHA. INTERNATIONAL OFFICERS
01/2001200  |In Session BRAVO INTERNATIONAL OFFICERS
012001300 |In Session CHARLIE INTERNATIONAL OFFICERS
02/2002010 _ |In Session SAMPLE CLASS 2002-010

027200 essio 0 R BA

Continue I Done |

Figure 7-102. Select Cass from Course
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2. Referring to Table 7-62 for an explanation of the data fields

appearing in the dial og box,

hi ghl i ght the desired cl ass.

Table 7-62. Select Cass from Course
| TEM DESCRI PTI ON

FY/ C ass Dr op- down box containing the identifier and fiscal year for
every class containing the desired test type (acadenic or
non-academ c). Choose the desired class fromthe list. Note
that tests scored by entering student grades (vice entering
student responses) will be unavail abl e.

St at us Non-editabl e field displaying the status of the highlighted
class. Acadenic reports are available for classes with a
status of In Session, G aduated, or BNA Upl oaded. Non-
acadenmic reports are available for classes with any status
except Historical.

Title Non-editable field displaying the title of the correspondi ng

class in the |ist.

3. dick on Continue.
| ocked for this class or
you recei ve a nessage indicating the report cannot
Cick on K. O herw se,

If no academ c tests have been created or

i f no non-acadenic tests have been scored,
be created.

the Select Test from C ass dial og box

(Figure 7-103) opens.

Select Test from Class 2001020

[TEST ID TEST TYPE TEST TITLE

0321X WRITTEN NBC/AVI/ENG EXAMINATION

0791X WRITTEN BASIC SKILLS EXAMINATION

1470X WRITTEN LAND NAVIGATION WRITTEN EXAMINATION
d400X WRITTEN MILITARY LAW EXAMINATION

WRITING SKILLS EXAMINATION
|SUPPORTING ARMS WRITTEN

Sort By:
&+ Student Name
 Student SSN

6602X
W0859X

WRITTEN
|WRITTEN

Create Report For:
+ All Students
[~ Break on Platoon

Print

_ e |
=

Plt Code:

" Selected Platoon = Done
© Belected Students) J I” Break on Student
™ Include Dropped Students
Figure 7-103. Select Test from C ass
4. Referring to Table 7-63 for an explanation of the data fields, nmke
t he appropriate sel ections.
Table 7-63. Select Test from C ass
| TEM DESCRI PTI ON
Test ID Non-editable field displaying the test 1D of each test in the
I'ist.
Test Type Non-editable field displaying the test type of the
corresponding test (i.e., Witten, Mastery/Non-nmastery,
Scal ed Credit, or Non-Academ c).
Test Title [ Non-editable field displaying the title of the corresponding

test.

Create Report For:

All Click on this radio button if you wish to create a report for

St udent s all students in the selected class. You may then choose to
separate the students by pl atoon.

Break on Check this checkbox if you wish to create a report for all

Pl at oon students and to separate your |ist according to platoon.

Sel ect ed Click on this radio button if you wish to create a report for

Pl at oon all students in the platoon that you select in the box to the
right.
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| TEM DESCRI PTI ON

PI't Code Dr op- down box from which you may choose the desired platoon
if you chose the second radio button on the left for Create
Report For Sel ected Pl atoon.

Sel ect ed Click on this radio button if you wish to create a report for

Student (s) |selected students in the class.

Sort By:

St udent Click on this radio button if you wish to sort the report in

Nane ascendi ng al phabetical order by student nane.

St udent Click on this radio button if you wish to sort the report in

SSN ascendi ng nunerical order by student SSN.

Break on Check this checkbox if you wish to create a page break to

St udent separate each student record in your |ist.

I ncl ude Check this checkbox if you wish to include the test results

Dr opped for dropped students in the report.

St udent s

5. The systemresponse depends on the choi ces you make above.

a. |If you selected the Al Students option,
view of the report appears.

click on Print. A

b. If you selected the Sel ected Student(s) option, click on
Continue. The Select Students from Class selection |ist
(Figure 7-104) opens.

NAME SSN RANK PLT u

DAY, ANDREW W 123456789 | ZndLt
DEAN, ROBERT 987457272 | 2ndLt
DECATUR, STEPHEN 345394343 ZndLt
DENNIS, DAVID 987845783 | ZndLt
DESMOND, CHRISTOPER 7895476838 ZndLt
DIAMOND, KEITH 894329088 [ZndLt

DIETZ, SAMUEL 274378248 | ZndLt
DONAHUE, JERRY
DRIVER, MICHAEL

box

781478047 ZndLt J
879459879 ZndLt

[ seee | | om |

Fi gure 7-104.
(1) Double-click on the desired student(s).
(2) dick on Select.

Sel ect Students from Cd ass

A view of the report appears.

7.7.6 GPA/ Cass Standings

The GPA/ O ass Standi ngs report
class standing for Academ c tests.

provides a list of each student's GPA and
The report can be produced in two

formats: the standard report and a text file created for exporting data to
Manpower Pronotions Branch (PR-1), HQMC on behal f of The Basic School,
Quantico, Virginia. Both of these fornmats will work for a class status of
In Session, Gaduated, or BNA Upl oaded.

The standard report includes entries under nane, grade, SSN, and
pl atoon, with the corresponding results listed under category title (GPA
and cl ass standing), overall GPA, and overall class standing. The report
(printed with a report date) identifies the class ID, course ID, convene
and graduate dates. The roster may be sorted al phabetically by name (the

default) or according to the criteria you select (e.g., GPA or class
st andi ng) .
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The text file created with the MWRL Data Export option contains the

foll owi ng el enents of
| eader shi p category,

for

over

i nformati on for

al |

each student:
GPA, and overal |

nane, grade,
cl ass standi ng.

SSN, GPA
Thi s

option can be executed only when an Exam Cat egory naned Leadershi p has been

creat ed.

inserts in a database application (i.e.,
Force System (MCTFS).

The GPA in this report does not
inits calculation.
i nclude parts of a nultipart test

Cor ps Tot al
HI NT:

nmul tipart test

HI NT:

A nedi cal wai ver

for

However ,

i ncl ude i ndi vi dual
the GPA Attainable report does
inits calculation of the current GPA.

This option excludes dropped students fromthe text file that
Access) and uploads to the Marine

MPB

parts of a

a PFT does not affect a student’s GPA/ Cl ass

St andi ng.

1. Fromthe Reports drop-down nenu, choose GPA/ d ass Standings. Then

choose either Standard or MVPRL Data Export.

« |f you choose Standard, refer to Step 2.

« |f you choose MWR1 Data Export, refer to Step 3.

2. |If you choose Standard,
(Figure 7-105) opens.

the GPA/ O ass Standi ngs Report dial og box

GPA/Class Standings Report = 2 ; x|
~ Class Sort By - For
SINGLE j “None j| Platoon:
= Include Dropped e ALL j
r Include 7
Gender:
Course ID: I”| Marital Status I~ GPA
MOZRMGA I Education Level I~ GPA for ALL j
g Educatiun De!.]ree i Race:
[FY[CLASS [=1|/| T Education Major o ALL j
01/2001020 rc d g
012001030 I” Hace Ethnic:
012001100 Break On ALL j
01/2001200 = Gender {l‘ Platoon
012001300 I” Age
02 [2002010 I MOS
|02 (2002123 B
Print | Quit |
Figure 7-105. GPA/C ass Standi ngs Report

a. Referring to Table 7-64 for an explanation of the data fields

appearing in the dialog box, make the appropriate sel ections.

Table 7-64. GPA/ O ass Standi ngs Report
DESCRI PTI ON

Dr op-down box that allows you to choose a report for a
Class in Session. For a standard report, the choices
include all classes, a single class, or multiple
classes. For a text file, the only choice is a single
cl ass.
This option is disabled.

| TEM
d ass

I ncl ude Dropped

Course 1D Non-editable field displaying the course ID for the
hi ghlighted class in the selection |list box bel ow.
FY/ C ass Selection list box that allows you to use the nultiple

sel ect feature to select the class(es) you desire to
include in the report. You nay choose in session,
graduat ed, or BNA upl oaded cl asses. For a text file,
only one class may be chosen.
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| TEM DESCRI PTI ON
Sort By Dr op-down box that allows you to sort by numerous
conbi nations of criteria to include nane, GPA, gender
cl ass standi ng, and course-defined exam categories. For
atext file, the choices are linmted to standing, nane,

and SSN.
Statistics This option is disabled.
I ncl ude GPA This option is disabled.
Include GPA for | This option is disabled.
Cat egori es
I ncl ude This option is disabled.
St andi ng
Break On Optional selection to break on each platoon if the
Pl at oon report selected is for a single class. All platoons

must be selected in the next drop-down box. For a text
file, this option is disabled.

For Pl at oon Dr op- down box that allows you to choose Al or specific
platoons if the report selected is for a single class.
In selecting specific platoons, you limt the scope of
the report. This option is unavailable for a text file.

For Gender Dr op-down box that allows you to limt your listing to
the category you choose (i.e., Male, Fenale, or
Unknown). The default is All. This optionis
unavail able for a text file.

For Race Dr op-down box that allows you to limt your listing to
the category you choose (i.e., Unknown, Wite, Yellow,
Bl ack, Red, or OQher). The default is All. This option
is unavailable for a text file.

For Ethnic Dr op-down box that allows you to limt your listing to
the category you choose from 23 sel ections including
Unknown, O her, or None). The default is All. This

option is unavailable for a text file.

b. dick on Print. You receive a pronpt inquiring if you wish to
display only the last four digits of the SSN. Cick on Yes or
No. A view of the report appears.

3. |If you choose MWR1 Data Export, you receive an explanation about

the text file creation and a pronpt confirmng that you wish to
conti nue.

a. Cick on Yes. The Create Text File of GPA/Cl ass Standings
dialog box (simlar to Figure 7-102) opens.

b. Referring to Table 7-64 for an explanation of the data fields
appearing in the dialog box, select a class and sort criteria.

Cick on Create. The Save As dial og box opens.

d. Assign the desired file name and | ocation and click on OK. A
nmessage advi ses you that the text file XXXXXXX.txt has been
created in the designated directory.

e. Cick on OK. The systemreturns you to the Eval uation
Management w ndow.

7.7.7. GPA Attainable

The GPA Attainable report identifies every student in a class, the
student's current score, and the maxi mum GPA that each student could attain
if achieving a 100 percent on all renaining tests assigned to the class.
The cal cul ati ons include both | ocked and unl ocked tests. The report
conprises test weights not only for individual tests but also for parts of
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a nultipart test in both its current and attai nable scores. The parts of a
nmultipart test conprise a single score. A nedical waiver for a PFT will
have no effect on the GPA. The report (printed with a report date)
identifies the class ID and course ID and is sorted according to the
student's nane, followed by the student's SSN and the current and maxi num
attai nabl e GPAs overall and by three categories for each student.

This report is a useful tool, but MCAI MS does not determne for the
user the feasibility that any given student can or cannot pass a course.
The user nust consider the effect of its max/retest value on the class
record and the inplications of individual school policies.

1. Fromthe Reports drop-down nenu, choose GPA Attainable. The Sel ect
Cl ass from Course selection lIist box (Figure 7-106) opens.

Select Class from Course MOZRMG4 : x|
FY/CLASS _[STATUS TITLE [ <]
[00/2000010  |In Session ALPHA COMPANY
|00/2000020 |In Session |BRAVO COMPANY
|00/2000030 In Session CHARLIE COMPANY
|00/2000040 | In Session DELTA COMPANY
|00/2000050 In Session ECHO COMPANY
[00/2000060  [In Session FOX COMPANY
|01/2001010 | In Session ALPHA COMPANY
[012001020  [In Session BRAVO COMPANY
|01/2001030 | In Session CHARLIE COMPANY
01/2001100 _In Session |ALPHA INTERNATIONAL OFFICERS
01/2001200 | In Session BRAVO INTERNATIONAL OFFICERS
01/2001300 _|In Session CHARLIE INTERNATIONAL OFFICERS
02/2002010 | In Session SAMPLE CLASS 2002-010
| -

Continue I Done |

Figure 7-106. Select Cass from Course

2. Referring to Table 7-65 for an explanation of the data fields
appearing in the dialog box, highlight the desired class.

Tabl e 7-65. Select Cass from Course

| TEM DESCRI PTI ON
FY/ C ass Dr op- down box containing the identifier and fiscal year for
every class containing the desired test type academ c or non-
academ c. Choose the desired class fromthe |ist.
St at us Non-editable field displaying the status of the highlighted
class. Acadenic reports are available for only classes with
a status of In Session.
Title Non-editable field displaying the title of the correspondi ng
class in the list.

3. dick on Continue. The Course selection |ist box (Figure 7-107)

opens.
Course: MOZH4R4 03/2003999 i B
Frs y .
. a8 NAME SSN RANK |1~
& All Records ADAMSON, ANTHONY 151515151 PFC 3
CUMMINGS, KENYON 161616161 LCpl [0
. DAVIDSON, DANIEL 121212121 Pvt 3
(‘ )
Muttiple Selected Recards FORD, MICHEAL 616161616 PEC__ 13
) GILLESPIEMAN, LUKE TFITIFITT PFC 3
" Specific Platoon Code HADLEY, BENJAMIN FATITA7I7 PFC 3
HENRY, MARTIN 555555555  Pwt |3
Platoon Code:  [izr - | [JOHNSON, JOHN 222272277 [Pvt 3
2 JOHNSTON, MICHAEL 999999998 [LCpl |E
JOMES, JOSHUA 444444444 [Pt 3
JONESY, BRYANT 414141414 [PFC_ 3
LANGE, JOHN WP Pvt 3
Continue | Quit |

Figure 7-107. Course
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4. Referring to Table 7-66 for an explanation of the data fields,
conplete the required information.

Tabl e 7-66. Course

| TEM DESCRI PTI ON

Retrieve Information for:

Al l This default button indicates all records for the selected

Recor ds class will be retrieved.

Break on Click on this check box if you want the records to be

Pl at oon separated by platoon. Note that the Al Records radi o button

Code on the left nust be sel ected.

Mul tiple Radi o button that allows you to use the nmultiple select

Sel ect ed feature in the list to the right to select the desired

Recor ds records for inclusion in the report.

Specific Radi o button that allows you to select records froma

Pl at oon speci fic pl atoon bel ow.

Code

Pl at oon A drop-down list that allows you to choose a specific platoon

Code code if you have selected the radio button for Specific
Pl at oon Code

St udent s Sel ection list box displaying the nane with correspondi ng

(Untitled) | SSN, rank, and platoon code of each student enrolled in the
sel ected class. Use the nultiple select feature to choose
the students for whomyou wi sh to produce the report. Be
sure the Miultiple Selected Records radio button is also
sel ect ed.

5. dick on Continue. A view of the report appears.

7.7.8 PFT Prelimnary

The PFT Prelimnary report is actually a formthat has been individualized
for the students in each class. Use the formto facilitate your collection
of PFT results to be recorded in the system The report (printed with a
report date) presents a roster that identifies the course ID, class ID
test ID, PFT date, and adm nistrator in the heading. The roster will be
sorted according to the criteria you select (i.e., Nane or SSN). The
report includes entries under nane, rank, SSN, sex, DOB, age, platoon

bl ood, and possibly ol d/ new hei ght and weight. Use the roster as you
conduct the PFT to manual ly record arm hangs/ pul | ups, crunches, run score,
and optional comments. Use the conpleted roster to enter the results into
the system (Paragraph 7.6.2) so that MCAIMS can score the grades and
conpute the student GPAs and cl ass standi ngs.

1. Fromthe Reports drop-down nenu, choose PFT Prelinminary. The Sel ect
a Class and Test for Course dialog box (Figure 7-108) opens.

Select a Class and Test for Course: MOZRMG4

Class Status: In Session Class: 0072000010 j

PFT Test ID: |8400x |
PFT Date; [2002/05{23 Administrator;

Continue | Default | Quit |

Figure 7-108. Select a Cass and Test for Course
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button is inaccessible here.
nodul e (Paragraph 8.3.10),

Under Group Process
it applies to

setting mnimmrun scores for a high altitude site.

2. Referring to Table 7-67 for an explanation of the data fields,
conplete the required information.

Table 7-67. Select a Cass and Test for Course
| TEM DESCRI PTI ON PARAVETERS/
FORVAT
d ass Non-editabl e field displaying the status of the highlighted
St at us class (only In Session is permtted).
d ass Dr op- down box consisting of class identifiers fromwhich you
may choose the desired cl ass.
Sort hy:
Nane Cick on this radio button to sort the report by nane.
SSN Cick on this radio button to sort the report by SSN
PFT Test I D | Drop-down box fromwhich you may choose the desired PFT
test.
PFT Date Date the PFT was conduct ed. yyyy/ mi dd
Adm ni - The nane of the PFT adnministrator. You nust Up to 18
strator conplete this field to continue. al phanuneri c
characters

3. dick on Continue.

The PFT Roster for Course selection |ist box

(Figure 7-109) opens.

PFT Roster for Course: MOZH4R4 FY/Class: 03/2003999 Test ID: 1 i B
Retri y .
. a8 NAME [SSN [RANK =
& All Records JONES, JOSHUA 444444444 Pt 3
JOMESY, BRYANT 414141414 PFC_ 3
[” Break on Platoon Code A 0 P '
: OWENSBURG, SHAWN 666666666 Pvt |3
Lo e PERTERSONS, GREG 141414141 __PFC__3
¢~ Specific: Platoon Code PETERS, WILLIAM 313131313 Pwt 3
SMITH, DAMON 333333333 Pwt 3
Platoon Code:  [ozsr |~ | | [SMITH, JOSEPH 212121212 [PFC_ 3
|—J| SMITHBURG, CHARLES 515151515 |Pwt 3—'
TUCKER, JERRY 131313131 [Pt [3
WILLIAMS, PAUL 111111 [PFC_ 3
WILSONBURG, GARY 388838888 Pvt 3
Continue | Quit |
Figure 7-109. PFT Roster for Course

4. Referring to Table 7-68 for an explanation of the data fields,
conpl ete the required information.

Tabl e 7-68. PFT Roster for Course

| TEM

DESCRI PTI ON

Retrieve I nformati

on for:

Pl at oon Code

Al'l Records This default button indicates all records for the
selected class will be retrieved.
Break on Click on this check box if you want the records to be

separated by platoon. Note that the A
button on the left nust be sel ected.

Records radi o

Mul tiple

Sel ect ed Records

Radi o button that allows you to use the nmultiple select
feature in the list to the right to select the desired
records for inclusion in the report.

Specific
Pl at oon Code

Radi o button that allows you to select records froma

speci fic platoon bel ow.

Pl at oon Code

A drop-down list that allows you to choose a specific
pl at oon code if you have selected the radio button for
Speci fic Platoon Code.
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St udent s Sel ection list box displaying the nane with

(Untitled) correspondi ng SSN, rank, and platoon code of each
student enrolled in the selected class. Use the
multiple select feature to choose the students for whom
you wi sh to produce the report. Be sure the Miultiple
Sel ected Records radio button is al so sel ect ed.

5. dick on Continue. A view of the report appears. Wen you click on
Exit, MCAIMS returns you to the PFT Roster for Course selection |ist
box.

7.7.9 PFT Final

The PFT Final report presents results of a scored PFT. The report includes
entries under nane, rank, SSN, sex, DOB, age, PLT, pullups, crunches, run
time, score, classification, PFT date, and acadenic score. The report
(printed with a report date) identifies the course ID, class ID, and test
ID. The roster will be sorted according to the criteria you select (i.e.
Name or SSN). A copy of the report should be provided to the Unit Diary
section for entry in the student's pernanent records after all PFT results
have been recorded in MCAIMS (Paragraph 7.6.2).

1. Fromthe Reports drop-down nenu, choose PFT Final. |If no classes
have adm nistered a PFT, you receive a nessage so advi sing you
Cick on K. Oherwise, the Print Results for a PFT dial og box
(Figure 7-110) opens.

Print Results for a PFT taken in Course; MOZRMG4

Class Status: In Session Class: 00/2000020 j

Printby: —
~ Name 2100 J
[~ Break on PLT Code
58N PFT Date:

!

Continue | Quit

Figure 7-110. Print Results for a PFT

2. Referring to Table 7-69 for an explanation of the data fields
appearing in the dialog box, make the appropriate sel ections.

Table 7-69. Print Results for a PFT

| TEM DESCRI PTI ON

Class Status |[Non-editable field displaying the status of the highlighted
class (e.g., In Session, G aduated).

d ass Dr op- down box consisting of class identifiers fromwhich you may
choose the desired cl ass.

Print by:

Nane Click on this radio button to print the report sorted by
nane.

Break on PLT |Cdick on this checkbox if you want the report to be

Code separated by PLT code.

SSN Click on this radio button to print the report sorted by
SSN.

PFT Test ID Dr op- down box from which you may choose the PFT test
identifier.

PFT Date Thi s drop-down box is unavailable for printing a PFT
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3. dick on Start Report. The PFT Results for Course report appears.

7.7.10 PFT Statistics

The PFT Statistics report provides statistics on PFT performance accordi ng
to gender, age, and class for various elenents of the PFT. The report
(printed with a report date) identifies the course ID, class ID, and test
ID. The roster presents the class averages for test score,

pul | ups/ arnmhang, crunches, and run time according to nmales, fenales, and
total statistics. The report presents the total tested, including
breakdowns according to gender. The report includes statistics for the
foll owi ng categories according to gender, age, and totals: 1st Cass, 2nd
Class, 3rd Class, Fail/RNT, Partial Pullup, Partial Crunch, Partial Run,
and Medi cal

1. Fromthe Reports drop-down menu, choose PFT Statistics. If no
cl asses have adninistered a PFT, you receive a nessage so advising
you. Cick on K. Oherwise, the Print Statistics for a PFT Taken
in Course dialog box (Figure 7-111) opens.

Print Statistics for a PFT taken in Course; MOZRMG4

Class Status: In Session Class: 00/2000020 j

Statistics: PFT Test ID: |g400% j
’7 I” By Population Groups ‘

Platoon: |ALL

EH

Continue | Quit

Figure 7-111. Print Statistics for a PFT Taken in Course

2. Referring to Table 7-70 for an explanation of the data fields
appearing in the dialog box, make the appropriate sel ections.

Table 7-70. Print Statistics for a PFT Taken in Course

| TEM DESCRI PTI ON

Cl ass Status Non-editable field displaying the status of the selected
class (e.g., In Session, G aduated).

d ass Dr op- down box from which you may choose the class
identifier of the desired cl ass.

Statistics: Click on this checkbox to include statistics by

By Popul ation | popul ation groups (i.e., race, ethnics).

G oups

PFT Test ID Dr op- down box from which you nay choose the test
identifier of the desired test.

PFT Date Thi s drop-down box is unavailable for printing
statistics.

Pl at oon Dr op- down box from which you nay choose a sel ected
pl at oon or all platoons.

3. Cick on Start Report. A view of the report appears.

7.7.11 Non-Conpl etion/Failure

The Non-Conpl etion/Failure report lists every student who has failed a test
or who has not yet taken every test assigned to the selected cl ass
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(including tests not yet |locked). The report also identifies the relevant
tests for each student. The report (printed with a report date) identifies
the Course ID and Class ID. The roster can be sorted according to Nane,
SSN, or Specific Platoon Code. The roster presents entries under name and
SSN for each student neeting the criteria, followed by the test ID of each
failed test and each test not yet taken. The test score appears to the
right of the failed test, and the notation "no score recorded" appears to
the right of the test not taken. The report |ists conponent tests as well
as the parent nultipart test.

Note that this report is simlar to the Absentee/ Failure Report
generated for a selected class. That report identifies students with
m ssing test scores and with test failures for a specific test.

HINT: This is a very inportant report. Be sure that you check it
before attenpting to graduate students, either individually or as an
entire class. The systemw Il not allow you to graduate students who
have no score recorded for one or nore tests assigned to the class.
However, there is no systemin place that prevents students with
failing test scores to be graduated because student graduation
eligibility is an individual school house policy decision. You nust
deci de how to handl e these students (e.g., retest them rescore their
tests, or drop the students fromthe class).

1. Fromthe Reports drop-down nenu, choose Non-Conpletion/Failure. The
I nventory of Non-Conpletion/Failure dialog box (Figure 7-112) opens.

Inventory of Non-Completed or Failed Tests for MDZRMG4 , : x|
Class: |[IUEINET] j Class Status: In Session

~Print By:
= Name

™ Break on Platoon Code
88N

" Specific Platoon Code

Platoon Code: m
Continue Quit

Figure 7-112. Inventory of Non-Conpletion and Failed Tests

2. Referring to Table 7-71 for an explanation of the data fields
appearing in the dialog box, make the appropriate sel ections.

Table 7-71. Inventory of Non-Conpletion and Failed Tests

I TEM DESCRI PTI ON

d ass Dr op- down box containing the identifier and fiscal year
for every class containing the desired test type acadenic
or non-acadenic. Choose the desired class fromthe |ist.

Cl ass Status Non-editable field displaying the status of the
highlighted class. Only classes with a status of In
Sessi on are avail abl e.

Print By:

Nane Cick on this check box to sort the report by nane.
SSN Cick on this check box to sort the report by SSN
Break on Cick on this check box to indicate that you want the
Pl at oon Code records to be separated by pl atoon

Specific Cick on this check box to sort the report by specific

Pl at oon Code pl at oon code. Then choose the desired platoon in the
dr op- down box bel ow.
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| TEM DESCRI PTI ON
Pl at oon Code Dr op- down box from which you nay choose the desired
pl atoon if you choose the radio button on the |eft beside
Print By Specific Platoon Code.

3. dick on Continue. A view of the report appears.

7.7.12 Test Inventory

The Test Inventory report identifies every test assigned to a class beneath
each student in the roster of the selected class. For each student, the
report presents entries under nanme, SSN, overall GPA enconpassing every
test administered, and each test ID, version, category, and score (if the
test was taken). The report includes the notation "no score recorded"

besi de any test the student has not yet taken. This information is

i mportant because you cannot individually graduate a student or graduate a
class if every student does not have a score entered for every test
assigned to the class. The report (printed with a report date) identifies
the Course ID and Class ID. The roster can be sorted according to nane,
SSN, or specific platoon code.

HI NT: Check this report before attenpting to graduate students, either
individually or as an entire class. Make sure each student has a score
recorded for every test assigned to the class. Note that you will also
receive this report if you attenpt to graduate students who have no score
recorded.

1. Fromthe Reports drop-down nenu, choose Test Inventory. The
I nventory of Test Reports for Course dialog box (Figure 7-113)

opens.
Inventory of Tests Report for MDZRMG4 = ; : x|
class: [[ETTIINM -]  Closs Status: In Session
Print By:

& Name
™ Break on Platoon Code

88N

" Specific Platoon Code

Platoon Code: m
[~ Break on Student
Continue Quit
Figure 7-113. Inventory of Test Reports for Course

2. Referring to Table 7-72 for an explanation of the data fields
appearing in the dialog box, make the appropriate sel ections.

Table 7-72. Inventory of Test Reports for Course

I TEM DESCRI PTI ON

d ass Dr op- down box containing the identifier and fiscal year
for every class containing the desired test type acadenic
or non-acadenic. Choose the desired class fromthe |ist.

Cl ass Status Non-editable field displaying the status of the
hi ghlighted class. This academic report is available for
classes with a status of In Session, G aduated, or BNA

Upl oaded.
Print By
Nane Cick on this radio button to sort the report by nane.
SSN Cick on this radio button to sort the report by SSN
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| TEM DESCRI PTI ON

Specific Cick on this check box to sort the report by specific

Pl at oon Code pl at oon code. Then choose the desired platoon in the
dr op-down box bel ow.

Break on Aick on this check box if you want the records to be

Pl at oon Code separated by platoon. Note that you nmust have chosen to
print by name or SSN in the checkboxes on the left.

Pl at oon Code A drop-down list that allows you to choose a specific
pl at oon code if you have selected the radio button for
Speci fic Pl atoon Code.

Break on dick on this check box i f you want each student record

St udent to begin on a new page.

3. dick on Continue. |If no tests are assigned to the class, you

recei ve a nessage so advising you. dick on OK. Oherw se, a view
of the report appears.

7.7.13 Totals to Date

The Totals to Date report presents infornation about each academic test a
student has taken. The report identifies all or selected students in a
class, and lists, beneath each student, every test, by category, that the
student has taken. The report (printed with a report date) identifies the
course ID, class ID, and platoon code (if selected). The roster of
students lists the student's nane and SSN, followed by the test ID, test
title, grade percent, weight, and GPA. In addition, the report presents,
by category, the sumof test weights, the sumof test GPAs, the category
GPA, and the category standing. Then the report presents the sum of the
category events, followed by the overall sum of test weights, the overal
sum of test GPAs, the overall GPA, and the overall class standing for each
student. Another category presents the multipart tests conpleted. Note
that scores for parts of a nultipart test are not included in the category
GPA and cl ass standing calculation or the overall summation until all parts
of the test have been scored. Such tests will be indicated with an
asterisk. A PFT with a nmedical waiver will not be included in the
GPA/ O ass Standing cal culation. Such PFTs will be indicated with a double
asteri sk.

1. Fromthe Reports drop-down nenu, choose Totals to Date. If no
classes are in session for the current course, a nessage so advi ses
you. Cick on OK to return to the Eval uati on Managenment w ndow.

O herwi se, the Select Cass from Course selection list box (Figure
7-114) opens.

Select Class from Course MOZRMG4 e ._ x|
FY/CLASS  |STATUS TITLE [ <]
00/2000010  |In Session ALPHA COMPANY
00/2000020 |In Session |BRAVO COMPANY
00/2000030  |In Session CHARLIE COMPANY
00/2000040  |In Session DELTA COMPANY
00/2000050  |In Session ECHO COMPANY
00/2000060  |In Session FOX COMPANY
01/2001010  |In Session ALPHA COMPANY
01/2001020  |In Session BRAVO COMPANY
01/2001030  |In Session CHARLIE COMPANY
01/2001100 _|In Session |ALPHA INTERNATIONAL OFFICERS
01/2001200  |In Session BRAVO INTERNATIONAL OFFICERS
01/2001300 |In Session CHARLIE INTERNATIONAL OFFICERS ||
02/2002010  [In Session SAMPLE CLASS 2002-010

Continue I Done |

Figure 7-114. Select Cass from Course

2. Referring to Table 7-73 for an explanation of the data fields
appearing in the dialog box, highlight the desired class.
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Table 7-73. Select Cass from Course
| TEM DESCRI PTI ON

FY/ C ass Non-editable field displaying the identifier and fiscal year
for every class In Session. Choose the desired class from
the |ist.

St at us Non-editable field displaying the status of the corresponding
class. Only In Session classes are avail abl e.

Title Non-editable field displaying the title of the correspondi ng

class in the list.

3. dick on Continue.
or scored for
report cannot

If no academ c tests have been created, | ocked,
this class, you receive a nessage indicating the
be created. Cick on K Oherw se, the Course

di al og box (Figure 7-115) opens for you to select the desired
records.

Course: MOZH4R4 03/2003999 E i B
Bt e
. a8 NAME SSN RANK |1~
Al Records ADAMSON, ANTHONY 151515151 _PFC_ 3
CUMMINGS, KENYON 161616161 |LCpl g_l
: DAVIDSON, DANIEL 121212121 Pwt
. f
Muttiple Selected Recards FORD, MICHEAL 616161616 PFC 13
) GILLESPIEMAN, LUKE TITIAT |PFC 3
" Specific Platoon Code HADLEY, BENJAMIN FITIT7I7 PFC 3
HENRY, MARTIN 555556555 |Pvt |3
Plat Code: v z
i JOHNSON, JOHN 222772377 |Pvi__ 3
; JOHNSTON, MICHAEL 999999993 |LCpl |E
Break On: [ Platoon JONES, JOSHUA 444444444 Pt 3
B JONESY, BRYANT 414144 |PFC 3
LANGE, JOHN AN P 3

| -

Fi gure 7-115.

Continue | Quit

Cour se

4. Referring to Table 7-74 for an explanation of the data fields,
conplete the required information.

Table 7-74. Course

| TEM | DESCRI PTI ON
Retrieve Information for:
Al Records This default button indicates all records for the

selected class will be retrieved.

Mul tiple Radi o button that allows you to use the nultiple select
Sel ect ed feature in the list to the right to select the desired
Recor ds records for inclusion in the report.
Specific Radi o button that allows you to select the records froma

Pl at oon Code

speci fic pl atoon bel ow.

Pl at oon Code

A drop-down list that allows you to choose a specific
pl at oon code if you have selected the radio button for
Speci fic Pl atoon Code.

Break on dick on this check box if you want the records to be

Pl at oon separated by platoon. Note that this selection applies
if you selected the radio button for retrieval of either
Al'l Records or Multiple Sel ected Records.

Break on Aick on this check box i f you want each student record

St udent to start on a new page. Note that you can select this
option no matter which radio button for retrieval that
you sel ect above.

St udent s Sel ection list box displaying the name with corresponding

(Untitled) SSN, rank, and pl atoon code of each student enrolled in

the selected class. Use the nmultiple select feature to
choose the students for whom you wi sh to produce the
report. Be sure the Multiple Selected Records radio
button is al so sel ected.

Version 4.0

7-116 9/ 10/ 03




MCAI M5 32 USER S NMANUAL

5. dick on Continue. |If no tests are assigned to the class, a message
so advises you. Cick on K. Oherwi se, a view of the report
appears. Wen you click on Exit, MCAIMS returns you to the
Eval uati on Managenent w ndow.

7.7.14 Test Wights

The Test Weights report lists every exam by category, with its test

wei ght, a sum of each category weight, and the total weight (100 percent)
for every test. The report (printed with a report date) identifies the
fiscal year and class ID and |lists each test category with every test |D,
title, and test weight under each category. The sum of the category

wei ghts will equal 100 percent.

1. Fromthe Reports drop-down nenu, choose Test Wight. |If no tests
are assigned to this class, you receive a nessage so advi sing you
Cick on K. O herwise, the Select Class selection |list box (Figure
7-116) opens.

Select Class , x|
FY/CLASS STATUS TITLE [ <]
00/2000030 Class In Session CHARLIE COMPANY
00/2000040 Class In Session DELTA COMPANY
00/2000050 Class In Session ECHO COMPANY
00/2000060 Class In Session FOX COMPANY
00/2000070 Pending Class Start MIKE COMPANY
01/2001010 Class In Session ALPHA COMPANY
01/2001020 Class In Session BRAVO COMPANY
01/2001030 Class In Session CHARLIE COMPANY
01/2001100 Class In Session ALPHA INTERNATIONAL OFFICERS
01/2001200 Class In Session BRAVO INTERNATIONAL OFFICERS
01/2001300 Class In Session CHARLIE INTERNATIONAL OFFICERS
02/2002010 Class In Session SAMPLE CLASS 2002010
027200 ass essio 0 R BA

Select I Done |

Figure 7-116. Select C ass

2. Referring to Table 7-75 for an explanation of the data fields
appearing in the dialog box, highlight the desired class.

Table 7-75. Select d ass

| TEM DESCRI PTI ON

FY/ C ass Non-editable field displaying the fiscal year and identifier
for every class in the list.

St at us Non-editable field displaying the status of the corresponding
class. This acadenmic report is available for classes with a
status of Pending, In Session, G aduated, or BNA Upl oaded.

Title Non-editable field displaying the title of the correspondi ng
cl ass.

3. dick on Select. A view of the report appears.

7.7.15 CQuestionnaire Results

The Questionnaire Results report presents a cumul ative response and a
percentage to each possible answer to a question on the sel ected
guestionnaire. The report (printed with a report date) identifies the
qguestionnaire ID, course ID, and class/FY ID. It lists each question
nunber with the possible responses (A through E;, NNR) and percentages to
the right. The questionnaire also identifies each student by nane, SSN
rank, and platoon (if available) in the class who did not take the
guesti onnaire.

Version 4.0 7-117 9/ 10/ 03



MCAI M5 32 USER S NMANUAL

1. Fromthe Reports drop-down nenu, choose Questionnaire Results. |If
no questionnaires are assigned to the class, you receive a nessage
so advising you. dick on K Oherw se, the Questionnaire Report
for Course dialog box (Figure 7-117) opens.

Questionnaire Report for MOZRMG4 : j ‘Z E ﬂ

Class { FY: |2000010/00 j Class Status: In Session

LCE A1 PHA -

Continue | Quit |

Figure 7-117. Questionnaire Report for Course

2. Referring to Table 7-76 for an explanation of the data fields
appearing in the dialog box, make the appropriate sel ections.

Table 7-76. Questionnaire Report for Course

| TEM DESCRI PTI ON

d ass/ FY Dr op- down box from which you may choose the identifier of the
desired cl ass.

d ass Non-editable field displaying the status of the highlighted

St at us class. Questionnaires are available for classes with any
status except Historical

Test Dr op- down box from which you may choose the desired
questionnaire.

3. dick on Continue. A view of the report appears.

7.7.16 Conbi ned Test Report

The Conbi ned Test Report produces the sane set of reports automatically
produced after scoring a test. Each page of the report identifies the
report date, the course ID, class ID, and test ID. These reports (Test
Statistics, Test Results, Individual Responses, Absentee, and Failure) are
described in detail in Table 7-77.

Table 7-77. Contents of Conbined Test Report

| TEM DESCRI PTI ON
Test I ncl udes nean, nedi an, node, standard devi ati on, nunber
Statistics for |of perfect scores, nunber tested, nunber passed, and
Test ID nunber failed. Note that scores for retests will have

| ower statistics due to the Max Retest value. A |egend
is also included on the page.

Test Results Li sts the students by nane, SSN, test version (if

Report appropriate), and score. Retest scores will be so noted

I ndi vi dual Li sts each test version scored and identifies the nunber

Responses and percentage of responses for each possible response (A

Report to E and NNR or no response) to a question. The correct
answer to each question is identified with an asterisk

Absent ee Li sts the students by nane, SSN, rank, and pl atoon

Report

Failure Report |Lists the students by nane, SSN, rank, platoon, test
version (if appropriate), and score.
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1. Fromthe Reports drop-down menu, choose Combi ned Test Report. Then
choose Academi c or Non-Acadenmi c. The Conbined Test Report dial og
box (Figure 7-118) opens.

Combined Test Repork for MO2 1=l
Class { F¥:  |2003300/03 ]
Class Status: In Session
Test [N ~ |
Continue I Ot
Figure 7-118 Conbi ned Test Report
2. Referring to Table 7-78 for an explanation of the data fields
appearing in the dialog box, make the appropriate sel ections.
Tabl e 7-78. Conbi ned Test Report
| TEM DESCRI PTI ON

d ass/ FY Dr op- down box containing the identifier and fiscal year for
every class containing tests of the desired type (academic or
non- academ c). Choose the desired class fromthe list. Note
that tests scored by entering student grades (vice entering
student responses) will be unavail abl e.

d ass Non-editable field displaying the status of the highlighted

St at us class. Acadenic reports are available for classes with a
status of In Session, G aduated, or BNA Upl oaded. Non-
academnmic reports are available for classes with any status
except Historical

Test Dr op- down box from which you may choose the desired academ c
or nonacademnic test.

3. dick on Continue. A view of the five-part set of evaluation

reports appears.
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